[image: image1.jpg]



REQUEST TO CHARGE INDIRECT LABOR
	Date:
	     

	Employee Name:  
	     

	Current Charge Number:
	     


Indirect Labor Charge Numbers (Choose one):
	
	Site Overhead Labor (OVHD.001) 

	
	Site Program Management Labor (OVHD.001)

	
	Site Program Development Labor (OVHD.001)

	
	Plant Overhead Labor (OVHD.001)

	
	Plant Program Management Labor (OVDD.001)

	
	Plant Program Development Labor (OVHD.001)

	
	Project Development Labor (OVHD.001)

	
	G&A Labor (OVHD.001)

	
	Business Development Labor (ADMIN.006)

	
	Bid and Proposal Labor (PROP.xxx)
	xxx=Proposal#:
	

	Proposal Name:
	


	Date (s) Indirect Labor will be charged:  
	    

	Total Hours:
	     

	Justification/Reason:
	     

	     

	     

	    


APPROVALS
	     
	
	     

	Employee:
	
	Date:

	     
	
	     

	Manager:
	
	Date:

	     
	
	     

	Sr. Executive VP/COO:
	
	Date:

	     
	
	     

	President/CEO:
	
	Date:


Advanced Sciences and Technologies, LLC


20 East Taunton Road, Suite 301 


Berlin, NJ  08009


Phone:  856-719-9001 / Fax:  856-719-9007


admin@adv-sci-tech.com / www.adv-sci-tech.com 








Last Updated:  03-18-14

Form Name:  Indirect Labor Form.dotx


